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39 CFR Ch. I (7–1–16 Edition) § 966.5 

mail at Recorder, Judicial Officer De-
partment, United States Postal Serv-
ice, 2101 Wilson Blvd., Suite 600, Arling-
ton, VA 22201–3078. 

(d) A sample petition is available 
through the Judicial Officer Electronic 
Filing Web site (https:// 
uspsjoe.justware.com/justiceweb). The pe-
tition must include the following: 

(1) The words, ‘‘Petition for Review 
Under 39 CFR Part 966’’; 

(2) The former employee’s name; 
(3) The former employee’s home ad-

dress, email address (if available), and 
telephone number, and any other ad-
dress and telephone number at which 
the former employee may be contacted 
about these proceedings; 

(4) A statement of the date the 
former employee received the Account-
ing Service Center’s decision upon re-
consideration of the alleged debt and a 
copy of the decision; 

(5) A statement of the grounds upon 
which the former employee objects to 
the Postal Service’s determination of 
the debt or to the administrative offset 
schedule proposed by the Postal Serv-
ice for collecting any such debt. This 
statement should identify with reason-
able specificity and brevity the facts, 
evidence, and legal arguments, if any, 
which support the former employee’s 
position; and 

(6) Copies of all records in the former 
employee’s possession which relate to 
the debt and which the former em-
ployee may enter into the record of the 
hearing. 

(e) The former employee may, if nec-
essary, file with the Recorder addi-
tional information as a supplement to 
the petition at any time prior to the 
filing of the answer to the petition 
under § 966.7, or at such later time as 
permitted by the Hearing Official upon 
a showing of good cause. 

[77 FR 65105, Oct. 25, 2012, as amended at 80 
FR 54723, Sept. 11, 2015] 

§ 966.5 Effect of petition filing. 

Upon receipt and docketing of the 
former employee’s petition, the Re-
corder will notify the General Counsel 
that the petition has been filed and 
that a timely filed petition stays fur-
ther collection action. 

§ 966.6 Filing, docketing and serving 
documents; computation of time; 
representation of parties. 

(a) Filing. After a petition is filed, all 
documents required under this part 
must be filed using the electronic filing 
system unless the Hearing Official per-
mits otherwise. Documents submitted 
using the electronic filing system are 
considered filed as of the date/time 
(Eastern Time) reflected in the system. 
Documents mailed to the Recorder are 
considered filed on the date mailed as 
evidenced by a United States Postal 
Service postmark. Filings by any other 
means are considered filed upon receipt 
by the Recorder of a complete copy of 
the filing during normal business hours 
(Normal Recorder office business hours 
are between 8:45 a.m. and 4:45 p.m., 
Eastern Time). If both parties are par-
ticipating via the electronic filing sys-
tem, separate service upon the oppos-
ing party is not required. Otherwise, 
documents shall be served personally 
or by mail on the opposing party, not-
ing on the document filed, or on the 
transmitting letter, that a copy has 
been so furnished. 

(b) Docketing. The Recorder will 
maintain a docket record of pro-
ceedings under this part and will assign 
each petition a docket number. After 
notification of the docket number, the 
former employee and General Counsel 
should refer to it on any further filings 
regarding the petition. 

(c) Time computation. A filing period 
under the rules in this part excludes 
the day the period begins, and includes 
the last day of the period unless the 
last day is a Saturday, Sunday, or legal 
holiday, in which event the period runs 
until the close of business on the next 
business day. Requests for extensions 
of time shall be made in writing stat-
ing good cause therefor, shall represent 
that the moving party has contacted 
the opposing party about the request, 
or made reasonable efforts to do so, 
and shall indicate whether the oppos-
ing party consents to the extension. 

(d) Representation of parties. After the 
filing of the petition, further document 
transmittals for, or communications 
with, the Postal Service shall be 
through its representative, the General 
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